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Welcome to Miserden Early Years Unit

 In this booklet you will be able to find out how our Miserden Early Learning 
operates. Our aim is to provide a friendly and stimulating environment for children 
and parents, where children can feel relaxed and comfortable to play and develop 
their skills.

The curriculum for Early Years is planned around four main themes:

There are seven areas of learning and development under the Early Years 
framework, three prime areas and four specific areas. Staff  teach children by 
ensuring challenging, playful opportunities across these prime and specific areas. 
These areas foster the characteristics of effective early learning.

The 3 characteristics of effective early learning are : 

• Playing and Exploring (engagement): Finding out and exploring, playing with 
what they know, being willing to ‘have a go’ .

• Active Learning (motivation): Being involved and concentrating, keeping trying,
enjoying achieving what they set out to do

• Creating and Thinking Critically (thinking) : Having their own ideas, making 
links, choosing ways to do things.

The 3 prime areas of development  are: communication and language; social and 
emotional development and physical development and the 4 specific areas are 
literacy; mathematics; understanding the world and expressive arts and design. The 
children also learn through play to understand and respect different cultures and 
religions. 

Children are fully integrated during the day with the Foundation Stage Reception 
children, this will ensure an easy transition into normal school life, especially should 
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you wish your child to continue at Miserden School as they will have been able to 
form good relationships with their class teacher and support staff. 

Nursery Education Funding
Miserden Early Years Unit is registered to take part in the Nursery Education 
Funding scheme. The teacher plans sessions based around the seven areas of 
learning, relative to the age and stage of the child, as specified by the Department 
for Education and Employment. These are as follows:

Personal, Social and Emotional Development (Prime area)
Focuses on children learning and how to work, play and cooperate
With others and mix in a group other than their family.

Communication and Language  (Prime area) 
Focuses on children’s developing skills in speaking, listening  and understanding.

Physical Development  (Prime area) 
Focuses on children’s developing physical control (both fine and gross motor skills), 
mobility, awareness of space and manipulative skills, both indoors and outdoors. 
This also encompasses health and self care.

Literacy (Specific area)
Focuses on pre reading and pre writing skills and the sequential development of 
skills over time.

Mathematical Development (Specific area)
Covers understanding in maths and provides the basics in using numbers, shapes, 
sorting and counting.

Understanding the world (Specific area)
Focuses on children developing knowledge and understanding of their
environment, other communities, technology and features of the world.

Expressive Arts and Design (Specific area)
Focuses on how children’s imagination develops and their ability to
communicate and to express their ideas and feeling in creative ways.

Staff will observe the children throughout the activities and will complete 
assessments on each child when appropriate. Parents are encouraged to discuss 
any worries or concerns with the teacher at any time.  Parent meetings are arranged
twice a year to discuss your child’s progress. If you have any concerns and wish to 
arrange an additional meeting please discuss this with the staff in the unit.

Each child will have a learning journey that photographs, observations, snapshots of
learning and comments will be kept in  which will be given to the parent/carer when 
the child leaves.  They then have the opportunity, if so desired, to pass on the 



information to the child’s school. The teacher will forward each child’s assessment 
records to the relevant school.

Pricing Policy
Please see Registration form for a pricing policy and Appendix B for a breakdown of 
prices. 

Uniform
Uniform is optional. We offer a blue round neck sweatshirt with the
school logo on at a cost of £8 each. We ask that children wear practical clothing and
footwear so they can move around easily. Please could you supply wet weather 
clothing for your child along with a pair of wellington boots (ideally that can be kept 
in school) and warm waterproof coat for outside play. Children will also require 
shorts, t shirt and daps to change into for specific P.E sessions. All clothing should 
be clearly marked with the child’s name and provided in a named bag.

Lunches
We promote healthy eating within our setting and would recommend that
lunches do not contain sweets or any type of fizzy drink.
If your child is staying for lunch, you have two choices, either bringing in a packed 
lunch or ordering (before 9:30 of that day) a hot dinner (3 choices each day). The 
meal provider is a company called Edwards and Ward and they accept cash or 
cheque (payable to Gloucestershire County Council) paid in advance or there is a 
facility to pay on line. Please put the correct money in an envelope marked with your
child’s name and dinner choice for that day/week. Hot and packed lunches will be 
eaten in the school hall with the other children but on a designated table and will be 
closely supervised by a member of staff. 

Toys
Children often wish to bring their toys in. This is only really advised if it is a ‘comfort’ 
toy or items / toys for show and tell or a related topic. If they do bring a toy in we ask
them to keep it on the side on in their drawer to take home later.

Illness
If your child is unwell for any reason they should not attend their sessions. Please 
ring (before 9:30 am) to inform staff if your child is unable to attend for any reason.

Medical
Teaching staff will only administer medication with a signed letter from the parent 
giving permission and detailed notes of the quantity and times. 

Access
Please access the unit through the playground when dropping off your child in the 
morning or when collecting your child from the unit at the end of the day. Should you
need to contact the unit during the school day please ring the school office in line 
with our safeguarding policy.



Miserden Early Years Centre 
Registration Form     

Date………………… 

Childs Name ………………..…….….. Childs DOB…………….

Preferred Name...................................

Your Name ……………….……….. Relationship to Child...........................

Partners Name …..…….………..….Relationship to Child......................... 

Home Address ……….…….……… …………….……………............ 
……………………………………..……...............................................
……………………………………... ……………………………………
Postcode ……………………… 

Any medical condition we should know about, details below please.
……………………………………………………………………………………
....................................................................................................................
....................................................................................................................
Emergency Contact Information

1. Name……………………………… Relationship…………………………
Telephone number/s ……………………………………………………………..

2. Name……………………………….. Relationship ………………………..
Telephone number/s ………………………………………………………………

3. Name………………………………… Relationship ………………………..
Telephone number/s ………………………………………………………………

Name of doctor …………….……………….……………………………………

Address
………………………………………………………………………………………...............
.................................................................................................
Telephone Number ……………………………………………………………….



Any routine vaccinations NOT received? Yes / No
If yes, please
state……………………………………………………………………
Do you know if your child has any special needs? Yes / No
If yes, please
state……………………………………………………………………
Does you child have any allergies? Yes / No
If yes, please
state……………………………………………………………………
Does your child have any feeding difficulties or dietary restriction Yes / NO

If yes, please state.................................................................

Is your child allergic to plasters Yes / No

Name of Health Visitor

Any additional information that you think will help us care for your child

....................................................................................................................

....................................................................................................................

Who will be collecting your child?

……………………………………………………………………………………
Please note, we prefer written confirmation if you require any person, other than 
yourself, to collect your child. However, if this is not possible please let the teacher  
or school office know who is to collect your child on your behalf.

Pricing Policy

Everyone who has a child 3 years and over, will qualify for Nursery
Education Funding vouchers which entitles each child to 15 hours a week in total 
from the academic term after their third birthday until they start school. (term time 
only).  A Grant form will be given out for completion at the beginning of each term 
when you are registered at this setting. All fees are to be paid half termly (normally 
in the first week of the new half term). Parents will be invoiced by our Administrator. 
Grant forms and payment must be made as soon as possible. This will ensure that 
our Administrator can meet the deadline given by Gloucestershire County Council at
the commencement of each half term. If your grant form is not received and 
forwarded by the deadline you may not be eligible for the grant for your child's place.
Therefore, you will be invoiced for the full payment. If you require your child to stay 
for lunch after a morning session, you will be charged for that hour (lunch between 
12 .15 –1.15).  A small charge for daily fruit will be invoiced every short term
(approximately every 6 weeks). 



Our aim is to provide quality provision to enhance the development and education of
children under statutory school age, whilst ensuring a happy and stimulating 
learning experience.  

                       

Miserden Early Years Centre 



Contract of Child Care

I …………………………………… As Parent/Guardian of..........................................

Address and Contact Details......................................................................................

....................................................................................................................

Wish for my child/ ren to attend the Miserden Early Years Unit and After School Care on the following sessions as 
from September 2010

In order to maximise opportunities for learning and developing positive social relationships with other children and 
adults, a minimum of 3 sessions must be booked per week. Please indicate below the sessions required. 

 This is for a term time place only. You will be notified shortly of your child’s start date. 

A 

full day (8.45 – 3.15) will be charged at £24.00 per day, a hot lunch can be provided 
at £2.20 per day.

  Monday Tuesday  Friday

Morning 
session

8. 45 - 12.15

£12.00

    

Lunch time 
session
12 .00– 1.15

£4.00

Hot lunch
£2.20 extra

    

Afternoon 
session

12.15 – 3.15

£ 12.00 

       or 

£8.00 from

1.15 – 3.15.

    

3.15 - 4.30 pm

£4.00

    



I agree to pay the fees, as shown above, (subject to any annual increase) a week in 
advance of any session that my child attends. I understand that if I do not pay fees 
within two weeks, my child’s place may be withdrawn.

There is a one off registration fee to be paid at the time of registration. This is 
£20.00 per child attending nursery.  These fees are required at the time of 
registration and once received a place for a child will be held.

Fees are payable in advance.

I understand that fees are payable for every session booked regardless of whether 
my child attends or not. If I wish to cancel my child’s place, I will give one 
months notice in writing, otherwise I understand that I will be charged. No fees are 
due when the setting is closed.

For safety and security reasons, I understand that the setting will not release my 
child to someone who is not known or authorised to collect my child unless they use 
my security password which is…………………………... 

Signed ……………………………………………………… Parent/Guardian 

Signed ……....................................on behalf of Miserden Early Years Unit 

Date…………………... 

Thank you for taking the time to complete this registration form. 

All information is strictly confidential. If, at anytime, your circumstances change, 
please inform us as it is vital we update any changes.

We are delighted that you have chosen Miserden Early Years Unit for your child. We
will shortly send you a welcome pack with key information, including our policies and
procedures. Please do not hesitate to contact me or the school office should you 
have any further queries.

Mrs J Sollars

Head teacher 



Appendix A

Permissions
If your child injures him/herself at Miserden Early Years Unit do you permit us to use
a plaster (only if we feel it necessary)?

Signature ……………………………………………….

The teacher and assistants are qualified to administer emergency first aid. St Johns 
recommend we ask permission from parents / carers for consent to carry out basic 
first aid on your child. Please sign to give your permission.

Signature ……………………………………………….

If your child required emergency treatment within a hospital do you permit Miserden 
Early Years to arrange an ambulance to transport him/her to hospital?

Signature ……………………………………………….

During a session we may which to take photographs of the children doing a certain 
activity. Please sign to give your permission.

Signature ……………………………………………….

Occasionally we may decide to take the children off the premises in group outings 
within the community. Please sign to give your permission.

Signature ……………………………………………….

Do you consent to you child being observed during play/activities please sign below.

Signature ……………………………………………….

I give permission for Miserden Early Years Staff to seek emergency Medical
advice / treatment.

Signature ……………………………………………….

Thank you for taking the time to complete these permission forms. 
All information is strictly confidential. If at anytime your circumstances change, 
please inform us, as it is vital we update any changes.

Reviewed date…………………………………………



Appendix B

Charges for 2014/15

Full day £24.00

Morning Session £12.00

Afternoon Session (3 hours) £12.00

Afternoon Session (2 hours)  £8.00

Dinner hour £4.00

Late fee £5.75 per 15 minutes

Hot dinner £2.20 (provided by Edwards and Ward)


